	BPSOS SYCEP INTERNSHIP DESCRIPTION


Title:


Education Services Assistant


Reports To:

Judy Ha

Organization:

Asian Americans United
Address:                 
1023 Callowhill Street. Phila., PA 19123

Mission: 
AAU has worked in Philadelphia’s Asian American communities and in broader multiracial coalitions around quality education, youth leadership, anti-Asian violence, immigrant rights, and folk arts and cultural maintenance.
Duties and Responsibilities (includes but not limited to):      

· Assist the Project Director(s) and team of 8-10 youth leaders in planning and implementation of summer youth leadership program and summer school for elementary and middle school students from July 2nd to August 10th  
· Assist with daily operations, including setting up, clean up, and general administrative tasks
· Assist in classroom support for multicultural literacy activities, community action project and enrichment electives
· Work as a team with 8-10 youth leaders  and participate in meetings and/or trainings
· Be a mentor and role model to elementary and middle school students
· *Job is 20 hours a week* 
Requirements:  

· Highly motivated individual who is passionate about working with immigrant/minority children and community justice work
· Be able to work as part of a team
· Responsible
· Ability to multi-task in a fast-paced, high-pressure environment

· Basic computer literacy
· Excellent organization skills

· Interpersonal abilities

· Bilingual ability preferred

· Onsite Interview at AAU office
