	BPSOS SYCEP INTERNSHIP DESCRIPTION


Title:


Dental Assistant

Reports To:

Dr. Ly Anh Ngoc

Organization:

Dental Office
Address:                     908 South 8th St., Phila, PA 19147

Duties and Responsibilities (includes but not limited to):      

· Office work: filing, computer data entry, answering phone

· Sterilization of dental and surgical instruments

· Assists doctor during dental procedures and surgeries(optional and instructional training will be provided)

· Research and observation

Requirements:  

· Strong motivation in medical or dental field

· Basic computer literacy

· English proficiency is not mandatory

· Punctuality and attentiveness

· Vietnamese language ability is preferred(90% of clientele is Vietnamese)

· Willingness to learn
