	BPSOS SYCEP INTERNSHIP DESCRIPTION


Title:


Chiropractor Assistant

Reports To:

Dr. Nguyen Lac Dinh

Organization: 
Chiropractor’s Office

Address:                     110 Washington Ave, Phila, PA 19147

Mission:
To ensure quality health care in the area of physical therapy and patient recovery to those who have suffered bodily injuries and physical damages.

Duties and Responsibilities (includes but not limited to):      
· Understands completely all standards, policies, procedures, specifications and guidelines of internship and adhere to all of these
· Office Work: answering phone, filing, computer work
· Billing: calling insurance companies to find out claims numbers of patients
· Training with Doctor Nguyen in performing chiropractic work and physical therapy
· Work with Patients and communication with patients
Requirements:  
· Communication skills: Be able to handle a large Vietnamese client base
· Basic computer literacy
· Motivated individual who wants to learn about the chiropractic trade
· Bilingual or able to communicate in Vietnamese with clients
· Optional but highly preferred 1-2 week prior training is provided (unpaid)
· Interview with Dr. Nguyen Lac Dinh






