	BPSOS SYCEP INTERNSHIP DESCRIPTION


Title:


Youth Arts Workshop Summer Intern
Reports To:

John Park

Organization:

Asian Arts Initiative
Address:                     1219 Vine Street, Philadelphia, PA 19107
Mission:
Asian Arts Initiative is a community-based arts center in Philadelphia that engages artists and everyday people to create art that explores the diverse experiences of Asian Americans, addresses our social context, and imagines and effects positive community change
Brief Description:  The YAW Summer Intern will be someone who is able to take on a wide range of tasks, involved in various aspects of AAI’s operations and summer programming such as outreach, marketing, data-entry, and administration.  


Interns who have a particular interest and/or training in a specific art form may be involved in assisting teaching artists during their workshops.    

Duties and Responsibilities (includes but not limited to):      

· Assist Summer Coordinator in organizing and staffing workshops

· Assist teaching artists in individual workshops

· Some clerical and computer data entry duty

· Student outreach

· Leading warm-up activities

· Set-up and Clean-up

Requirements:  

· Proficient in English, bi-lingual a plus (please specify what other language you speak)

· Basic computer literacy (Microsoft Word & Excel)

· Experience and familiarity in social media not required, but preferred (i.e. Facebook)

· Energetic individual who is passionate about the arts (experience in the arts, also a plus)

· Ability to engage youth in different workshops

· Willing to learn and handle various office duties 
